MYHHU,HH&IILHDE Ka3€HHOEC JOIIKOJIBHOC Dﬁp&ﬂUBﬂTEHLHUE

yupexaeHne AeTCKuM cal o0lepa3BUBaroIIero Buaa « I'epeMok»

VTBEPﬂq;EﬁO
NPUKA3OM M ,ZT@Y o/c

« Tepemam f’:

m25 02 20}93% 11

- o

IHoaoxenue

00 apxuBe A€TCKOro cajaa

I. O01ie nmoJ1oKeHus

1. ITonoxenue 06 apxuBe MK JIOY nmerckuit cag oOluepa3sBUBaIOLLEro BUAa « IepeMoK»
pa3paboTaHO B COOTBETCTBMU C IPUMEPHBIM IIOJIOXKEHHEM 00 apXxuBe OpraHu3alui,
yTBep)KAeHHBIM nprKka3zoM Pocapxusa ot 11.04.2018 Ne 42,

2. Apxu MK JJOVY nperckuii can obiepa3BuBarollero Buaa « TepeMoK» BBICTYTAeT UC-
TOYHHMKOM KOMIUIEKTOBAHMS MYHHIIUIIAIBHEIX apXUBOB (Hasee — ApXUB JETCKOro caza).

3. ApXHUB JETCKOI'O caja B CBOeH JeATeIbHOCTH PyKOBOACTBYeTCs PenepanbHbIM 3aKOHOM
ot 22.10.2004 Ne 125-®3 «O6 apxuBHOM zene B Poccuiickonn @enepauuny, 3aKOHAMHU,
HOPMaTHUBHBIMH HpﬂB;DBI:IMH aktamu Poccuiickoit @enepauuu, cyobekToB Poccuiickon
Denepanyu B cepe apXUBHOTO JAejia W JEJONPOH3BONCTBA, IPAaBUIAMU OpraHU3alUH
XpaHeHHs], KOMILIEKTOBAHHS, y4eTa M HCIOJIb30BAHMS JOKYMEHTOB ApPXHMBHOTO (OHIA
Poccutickoii @enepaliny U ApYyrux apXMBHBIX JOKYMEHTOB B rOCyJapCTBEHHBIX OpraHax,

opraHax MECTHOIo0 CaMOyIIpaBJI€HHS H OpraHH3allhiAX.

I1. CocTaB IOKYMEHTOB ApPXHBa 1eTCKOro cajaa

2. ApxXuB JIeTCKOro caja XpaHHUT:

a) JOKyMEHTBI MIOCTOSIHHOTO M BpeMeHHbIX (cBbille 10 JeT) CpOKOB XpaHEHHS, B TOM YHC-
Jle TUYHBIE [ejla BOCIIMTAaHHUKOB, oOpa3oBasmiuecs B aesatensHocTy MK JIOY perckuid
caj o0lIepa3BUBarOLIEro BUaa « TepeMoK»;

6) apxuBHbIE (POH/BI JIMYHOIO IMTPOUCXOXKACHUS (TIPH UX HATTUYHH),



B) (poHJ nonb3oBaHus (apxuBa) (MpH HATHUHUH);

r) TA49HbIe fena (YBOJICHHBIX U paboTarolmx) paGoOTHUKOB AETCKOTO cana HAXOMATCS Ha
XpaHEHUU B OTAeNe KaJpoBoro oocnyxusaHusg B MKY «VnpasieHuu mo opraHusainuu
obpa3oBaTe/IbHON NEATENHHOCTH Ha TeppuTopur Mamcko-Uyiickoro paitoHa», T.K. 3a-

KJIIOY€H JOTroBOp Ha KaapoBoe obcmykuBaHue ot 12.01.2016 r

I11. 3apayn ApxuBa aeTcKoro caaa

3. K 3agauam ApxuBa IeTCKOro cama OTHOCATCS:

3.1. Opranuzanus XpaHeHHs AOKYMEHTOB, COCTAB KOTOPBIX MPELYCMOTPEH MYHKTOM 3
HactosAwero Ilonoxenus.

3.2. KommexkroBanue ApxuBa JETCKOTO cafa MOKyMEHTaMH, 0Opa30OBaBIIMMHUCS B Ies-
renpHOCTH MK JIOV nerckuii can obuepaspusatomero uga « TepeMox».

3.3. Y4er IOKyMeHTOB, HAaXOAALIUXCS Ha XpaHEHHH B ApXHBE JETCKOTO cajia.

3.4. Ucronp3oBaHKe JOKYMEHTOB, HAXOMSIINXCSA HA XpaHEHUH B APXUBE AETCKOTO caja.

IV. ®yakuun ApxuBa AeTCKOro cajaa

4. ApXUB JIETCKOTO cajia OCYIIECTBIAET CAeAyIomue QYHKIUN:

4.1. Opranusyer npHeM JOKYMEHTOB IMOCTOAHHOTO U BpeMeHHBIX (cBbimre 10 JIeT) CpoKoB
XpaHeHus, oopasopasumuxcs B nearensHocty MK JIOVY merckwuit can o61epa3sBHBaIOLLErO
BHJa «TepeMoK», B COOTBETCTBUHM C YTBEPKIEHHEIM rpaduKoMm.

4.2. Benet y4eT JOKyMEHTOB U (DOHIOB, HAXOAAIIMUXCS HA XpaHEeHHH B ApXHBE JETCKOro
caza. ;
4.3, CucrteMaTusupyeT U pasMelaeT JOKYMEHTHI, IOCTYNAlolue Ha XpaHeHHe B ApXHB
JIETCKOTO cajia, 00pa3oBaBIIKMECs B X0/I€ OCYIIECTBICHUS JIeSTeIbHOCTH JIETCKOro casa.
4.4. Ocy1iuecTBiasieT NOATOTOBKY U MPeICTaBIsET:

a) Ha pacCMOTpPEHHE W COrjlacOBaHHUE 3KCIEPTHON KOMMCCHH JETCKOIrO Caja ONMMCHU Hell
[IOCTOSIHHOTO XpaHEHHs, BpeMeHHBIX (cBhIuIe 10 jeT) CpOKOB XpaHEeHHs, a TaKkKe aKThl O
BBIJICTIEHUH K YHUYTOXEHUIO apXUBHBIX JOKYMEHTOB, HE NOJIeXAIUX XPAaHEHHIO, aKThI
00 yTpare JOKYMEHTOB, aKThl O HEUCIIPABUMBIX MTOBPEKACHUSIX apXUBHBIX JIOKYMEHTOB;

0) Ha yTBEpXICHHUE 3aBEAYIOLIEMY HETCKUM CaaOM OIMCH JeJl IIOCTOSHHOIO XpaHEHHS,
OMUCH BpeMeHHBIX (CBbIle 10 51eT) CpOKOB XpaHEHHUs, aKThl O BBIJICJIEHHU K YHHUTOXKE-
HUIO apXUBHBIX JOKYMEHTOB, HE IOMJIEKAIIUX XPaHEHUIO, aKThl 00 yTpare JOKYMEHTOB,

aKThl O HCUCIIPABUMBIX MMOBPEKACHUAX AaPXUBHBIX JOKYMCHTOB.



4.5. IIpoBoaUT MEpOIPHUATHS MO 00ECIEYSHHIO COXPAHHOCTH JOKYMEHTOB, HAXOIAIIUXCS
Ha XpaHeHHH B ApXHBe JEeTCKOro cana.

4.6. Opranusyer HHQOPMHUPOBAHUE PYKOBOACTBA U pa0OTHHKOB OPraHU3aI[MHi O COCTABE U
COAEPKaHUH JOKYMEHTOB ApXHBa AETCKOIO caja.

4.7. 'udopMHUpyeT 1moip30BaTesIell 10 BOIPOCaM MECTOHAXOXKIEHHs apXMBHBIX JOKyMe-
TOB.

4.8. Bezer yuer UCIIONB30BaHKs JOKYMEHTOB ApXHBa JE€TCKOroO caja.

4.9. Cospmaer QoHz Monb30BaHUA APXUBA NETCKOrO Cafa U OPraHU3yeT ero UCIOJIb30Ba-
HUe.

4.10 OcymiecTBasieT BeleHHE CIPABOYHO-TIOMCKOBBIX CPEACTB K AOKYMEHTaM ApxXwHBa
JIETCKOI0 caja.

4.11. Y4actByer B pa3paboTKe JOKYMEHTOB JIETCKOTO caja 10 BOIIPOCcaM apXHMBHOIO Jena
1 [1eJIONPOU3BO/ICTBA.

4.12. Oka3pIBaeT METOAMYECKYIO ITOMOIILIb:

a) ciry’x0e IeIoIMpOr3BOJICTBA JETCKOrO cafa B COCTABIEHHH HOMEHKIIATYPEI J1ej1, (GOPMH-

pPOBaHUU U OQOPMIIEHUH Hel;

V. IllpaBa ApxuBa 1eTCKOro caaa

5. ApXHB JI€TCKOro caja UMeeT MpaBo:
a) TPeJCTaB/IATh 3aBEAYIOIEMY NEeTCKUM CaloM IpeIOKEeHUs MO COBEPIIEHCTBOBAHMIO
OpraHu3aluy XpaHeHHs, KOMIUIEKTOBaHHUs, y4eTa U HUCIOJIb30BAHUSl apXUBHBIX JOKYMEH-

TOB B ApXHUBE JIETCKOrO cana;
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