MyHHULUIIAIBHOE Ka3€HHOE JIOIIKOJIbHOE 00pa30oBaTeIbHOE YUPEIKACHHE NETCKUH Call
oOIepa3BUBAIOIIEro BUAA ' [ epeMOK”

[lognncaHo undpposon
bnarosa Tonnucuio: Braros: VTBEP}KI[AI‘O
CBeTnaHa aBCI[yIOU_IaH 0 l‘
(BeTnaHa AHaTONbEBHa JIOY perckuibcan «Tepnemom}
AHaTOJIbeBHaQ Aara: 2022.02.15 S &/ C.A. Brarosa-
13:49:24 +08'00’ Y/ 4

[Tpukas Nﬂtdj OT i //’“

INOJIOKEHHNE

0 NMEepPCOHAJIbHbIX JAHHBIX PA0OTHHKOB

MKIOY aerckuii caa odomepassuBatowmero suaa ''Tepemok™

1.001mmue nmoJ1oKeHusI

1.1. HacTosiee moJIoyKeHHe O 3allHTe NEePCOHATBHBIX JAaHHBIX pAOOTHUKOB MYHHIMIIAJIBHOI'O
Ka3eHHOTO JOLIKOJIBLHOr0 00pa3oBaTeILHOIO YUPeXKIeHUsl JETCKUM cal 001epa3BUBAOIICTO
suja "Tepemok" paspaborano B cooTBeTcTBHM €O C¢T.24 KoncTutyuun PO, Hamorosem
konexcoM P® (u.1), TpynoseiM kogekcom PD, OenepanbHbiM 3ak0HOM 0T 27.07.2006 Nel52-D3
«O mepcoHaAIbHBIX JAHHBIX).

1.2. HacTosiiee 1moJiosKkeHue pacipocTpaHseTcsl Ha BCeX COTPYAHMKOB, U BCE OHM JO/IKHBI OBbITh
03HAKOMJIEHBI C ITOJIOKEHUEM I10J] POCITHUCh.

1.3. [lepconayibHbIE AaHHbIe paboTHHKA — HH(pOpMaLus, HEOOX0AMMast padOTOIATEIIIO B CBSA3H C
yCTAHOBJIEHUEM TPY/AOBBIX OTHOIICHHI U KacaoLasics KOHKpeTHO paboTHHKa. OHa BKIIOYAeT
orno3HaBarepHble JanHbie (OHO, naTa 1 MECTO POKIEHHUS, TpyaA0oBas Ouorpadus, GaxTol
ouorpadguu), TUIHbIE XapaKTEPUCTUKH paOOTHHKA (I'paK/1aHCTBO, HAJIMYHE HAYYHBIX TPYIOB,
M300pETEHHH U T.J.), CBEICHHUS O CEMEHHOM, CIIy)KEOHOM H (HHAHCOBOM I10JI0KEHUHU, HABBIKAX.
K npeacraBieHHBIM I€PCOHATBHBIM JIaHHBIM PaOOTHUKA OTHOCATCS] HH(OPMAILHs B TPYI0BOK
KHMKKE, CTPAXOBOM CBHIETEILCTBE I'OCY1apCTBEHHOTO IEHCHOHHOTO CTPaXOBaHMA,
uHopmarus 00 00pa3oBaHUU U KBATM(UKALKHK, HHYOPMALIHS METUIIUHCKOTO XapaKTepa,
uH(pOpMalKs B JOKYMEHTAaX BOMHCKOTO y4YeTa U B IPYTMX TOKyMEHTaX, COAEpKaIIKX NaHHBIC,
HeoOXOoMMMBIE pa00TOATEIIIO B CBA3U C TPYAOBBIMH OTHOIICHHSIMH.

1.4. O6paboTka nepcoHaNbHBIX JaHHBIX PAa0OTHHKA OCYLUECTBIIAETCS B LEJsX 00eCeUeHHU
COOJIIOICHUS 3aKOHOB U IPYTUX HOPMATUBHO-ITPABOBBIX AKTOB.

1.5. I1pu onpeaeneHnn oObeMa U coaepKanus 00padaTbiBaeMbIX NMEPCOHATBHBIX TaHHBIX
paboTHHKa paboTOaTE b PYKOBOACTBYETCS (PeepaabHBIMH 3aKOHAMH.

1.6. PaboToaareb BIpaBe MPOBEPSThH MePCOHAIbHBIE JaHHbIE PAOOTHUKOB C LIEJIBIO
bopmupoBaHus KaaApOBOro pe3epsna.

1.7. IIpu npueme Ha paboTy, 3aKIOUEHUN TPYJAOBOIO JOroBOpPa, 3all0OJTHEHHU aHKETHBIX JaHHBIX
paboToaTeslb He UMEeT Mpasa MoJay4dars U 0000mars HHPOPMAIHIO O PETUTHO3HBIX,
[MOJIMTHUECKUX U HAllMOHAJIbHBIX B3IJIsAaX paOOTHHKA.

1.8. Bce nepconanbHble JaHHbIE pab0TOaATENb MTOTY4YaeT TOJABKO OT camoro paboTHHKA.
[TepcoHaIBHBIE JAHHBIE MOYXKHO MOJYYUTh Y TPEThEH CTOPOHBI B TOM Clly4ae, €CJId PaOOTHHK



yBEIOMJIIETCSI 00 TOM B TEUEHUE S JHEH U OT HETO IOJyYEHO MUCbMEHHOE COTJIACHE, KOTOPOC
oopmigeTcss TOKyMeHTOM. PaOOTHUK JO/DKEH pacucaThes, YTO OH Aa€T COrjaacue Ha
[IOJIYYEHHE €ro MePCOHAbHBIX JTaHHBIX Y TPEThUX JIHII.

1.9. PaGoTtoarens rnonydaer 1 oOpadbareiBaeT JaHHbIE O YACTHOM KHU3HH pabOTHHKA TOJIBKO C
ero MUCHBMEHHOI'O COTJIaCHsl.

1.10. PaboTonaresb coobuiaeT pabOTHUKY LEJIH, IPEATNOI0KUTEIbHbIE HCTOYHUKH, CITOCOOBI
[IOJIy4EHHUs TIEPCOHATBHBIX JaHHBIX, HX XapaKTep U MOCIeACTBUs 0TKa3a pabOTHUKA 1aTh
[MUCBMEHHOE COIJIaCue Ha UX IOJIyUYEHHUE.

[.11. ITonyyars nepcoHaIbHbIE JaHHbIE PAOOTHUKOB Ha OCHOBAHWH 3aKOHA MOTYT: HAJIOTOBBIC
opransl, [lencnonnenii Gona PO, Gonga connanbHoro crpaxopanus PO, OenepanbHast
HHCHEKU U Tpyaa. Mcronbp30BaHue nepcoOHaIbHBIX JaHHBIX JOIYCTHMO TOJIBKO B COOTBETCTBHH
C LIeJISIMH, OIpEeAe/IMBIINMH UX rojaydyeHue. [lepeaaua nepcoHanlbHbIX JaHHBIX padOTHHKA
BO3MOKHO TOJIBKO C €r0 COIJIacus.

1.12. PaboTomaresib UMEET IIpaBo cOOHpaTh MEPCOHATBHYIO HH(POPMALIHIO, COIEPIKALILYIOCS B
OKYMEHTAX, MPEA0CTaBICHHBIX paOOTHHKOM IIpH MpHeMe Ha padoTy.

1.13. PaGoToaares MPOU3BOAUT pacueT U BBITJIATY HAJIOTOB 3a PAOOTHUKA MyTEM YJICpIKaHHU s
MX U3 3apadOTHOM IIATHI, KMEET NpaBo cobupatk npeaycmorpenbie HK PO cBeneHus o
HAJIOTOMJIATEJIBIIUKE.

1.14. JlTaunoe IlosokeHue peoTBpaiaeT HeCAaHKIIMOHUPOBAHHBIN A0CTYI K HHPOPMAIIKH, €Io
[MPOTUBOIPABHOE KOMMUPOBAHKE, HCKAKEHHE, ITPEAHAMEPEHHOE pPaclIpOCTPaHEHUE
HEI0CTOBEPHOM HH(OPMAIIMU, HCII0/Ib30BaHUE UH(OPMAIIMK B IIPECTYIMHBIX U KOPBICTHBIX
LEJISX.

2.ITopsiioK XpaHeHHsI, HCIIOJIL30BAHUS H NMepeIavyl NepcoHATbHbIX JaHHBIX

2.1.XpaHeHue nepCcoOHaIbHbIX JaHHBIX JO/DKHO UCKITIOYATh UX yTpaTy WK HEHAUICKALICC
HCI10JIb30BAHUE.

2.2 . XpaHeHue, Bbljada TPYAOBbIX KHHKEK (Ay0JIMKATOB), XpAaHECHNUE JIMYHBIX J€J1 U HHBIX
TOKYMEHTOB, OTPaKaroLINX IIEPCOHAIbHBIE JaHHbIC pAOOTHHKA, BO3JIararoTCs Ha pyKOBOIUTEII,
nenonpounsBoauTess u pabotarkoB MKY "Vnpasiaenue no opranusanni o0pa3oBaTebHOHU
nesATeIbHOCTH Ha TeppuTopun Mamcko - Hyiickoro paioHa.

2.3.IlepcoHanbHble JaHHbIC PAOOTHUKOB BMECTE ¢ HEOOXOAUMBIMH 1IOKYMEHTAMU OCTAIOTCS Y
paboToaaTelis UK JHIA, OTBETCTBEHHOr0 38 0(OpMJICHUE IIpHeMa U XpaHEHHE JIMIHBIX JIE]]
COTPYAHUKOB. [TOpSIOK XpaHEeH s TPYAOBBIX KHHIKEK YCTAHOBJICH MHCTPYKLIUEH.

2.4, PaboTomaTens obecrneynBacT XpaHEeHWE MIEPBUYHBIX JTOKYMEHTOB, CBA3aHHBIX ¢ Pa0OTOH
TOKYMEHTALMH 10 yUeTy Tpya, KaIpoB U OIUIAThl TPy/a B OpraHu3aluu. B OyXrajaTepuu
XPAHSTCS JIOKYMEHTBI 110 yUeTy UCIO0JIb30BaHus padoyero BpeMEHHU U pacyeTaM € IepCoHaIOM
[10 OIjI1aTe TpyAaa.

2.5. Tlpu nepenave NepCcoOHATbHBIX JaHHBIX paOOTHUKOB paboToAaTesb 10/KEH co0II01aTh
TpeOOBaHUS:

He cOOOIIATh MEPCOHABHBIE JaHHbBIEC TPEThEH CTOpOHE 0€3 MHCHbMEHHOTO COIJIacus
pabOTHHKA, 338 HCKITFOYEHUEM CJIydaeB, KOrjaa 3T0 He0OX0IMMO B LIeJIAX
[IpeLyNpeKAeHHS YIPO3bI JKU3HH U 310pOBbS pAOOTHHUKA, a TAK )K€ B CIIyYasXx,
YyCTAHOBJICHHBIX (DeAepalbHBIM 3aKOHOM;

He cOoOOLIATh NepCoHabHbIE JaHHbIE B KOMMEPUECKUX LeJIsIX 0€3 MHUCbMEHHOIO
corjacus pabOTHHKA;



NPEeaAYIIPEAUTD JIULL, [TOJYYaIOIKUX [ePCOHAIbHBIE JaHHbIE paOOTHHUKA, O TOM, YTO
OHHU MOTYT UCITIOJIb30BaThC JIUIIB B LEJSIX, VI KOTOPBIX OHHU COOOIIEHBbI, U TpeOOBATh OT
3THUX JIUL[ [IOATBEPKACHHUS, YTO [TPABUJIO COOIIOACHO. JInua, mony4aronue
[IepCOHaJIbHBIE JJaHHbIe paDOTHHKA, 00s43aHbl COOJIIOAATH PEKUM CEKPETHOCTH
(koHpuaeHUHaATBLHOCTH). [lo10KEeHNEe He pacipocTpaHsIeTes HAa 0OMEH MepCOHATbHBIMH
JaHHBIMHU paOOTHUKOB B ITOPSIIKE, YCTAHOBIEHHOM (heIepajIbHBIM 3aKOHOM;

paspeliarh JJOCTYIl K NePCOHAJbHBIM JaHHBIM TOJIBKO CHELHUAJIBHO
YIIOJJHOMOYEHHBIM JiilaM. [Ipu 3TOM yKa3zaHHBIC JIMLA JOJKHBI HMETh ITIPaBO Ha Te
[IEPCOHAJIBHBIC MaHHbIC, KOTOPbIE HEOOXOAMMBI JIsl BHIIOJHEHUS KOHKPETHBIX (DYHKIIMH;

HE 3arnpalinuBaTh HHGOPMAILIUIO O COCTOSIHUHU 310POBbs pabOTHHKA, 34
HCKJTFOYEHHEM TEX CBEJICHUM, KOTOPBIE OTHOCITCS K BO3MOKHOCTH BBITTOJTHEHUS UM
TPYJIOBOH (DYHKIIMH;

[epeaaBarTh MepcoHalbHbIE JAHHbBIE MIPEACTABUTE/ISIM PAOOTHUKOB B MOPSJIKE,
ycraHoBJIeHHOM 1K P®, u orpanuunBate 3Ty MUHPOPMALUIO TOJBKO MEepCOHATLHBIMH
JIAHHBIMH, HEOOXOIMMbBIMH J1J1s1 BBINIOJIHEHUS! YKA3aHHBIMU IIPEJICTABUTEISIMH UX

(ODYHKIIUH.
2.0. Ilepenava nepcoHaibHbIX JAHHBIX B IIpeAeiax OpraHu3aluu:

paboToaaTesb MPEIOCTaBIACT UH(POPMALUIO U UHBIE CBEACHHU S, HCOOXOIUMBbIE IS
[IPOBEPKH ITPABUJIBHOCTH UCUMCIICHHS U YIIJIAThl HAJIOTOB, 0053aTEJIbHBIX MJIATEKEH B
rOCYIapCTBEHHYIO OIO/UKETHYIO CUCTEMY: JOKYMEHTBI O I1J1aTEXKECIOCOOHOCTH, CBEACHUSI
O YHCJIEHHOCTH, cOCTaBe paboTarolunx, 3apadOTHON IJIaTe U YCIOBHUAX TPyaa, HATHYHH
CBOOOJAHBIX paboYuX MeCT; 00 yIuiaTe HaJIoroB 1o TpeOOBAHHIO OPraHOB YIIpaBJICHHUS,
[IPAaBOOXPAHUTEJILHBIX OPraHOB, OPUAUUYECKHX JIHIL, UMEIOLIMX Ha 3TO IIPaBO;

[IpeA0CTaBJIECHHAs! UH(OpMALIUS JIOJDKHA ObITh YCTHOW UM IMUCBMEHHOM (3aBEPEeHHOM
[IeYaThIO U MOAITUCIMU ONPE/IeJICHHBIX JIULI).

3. O0s13anHOCTH padoToaare/isi M0 XPAHEHHIO H 3ALLUTE NEPCOHAJIbHbIX JAHHbIX

3.1.PaboTomkarens odecrnieunBaeT 3allMTy NepPCOHANbHBIX JAHHBIX paOOTHHKA OT
HEIIPaBOMEPHOI'0 HCIIOJIB30BAHUS UJIH YTPATh] 3a CYET COOCTBEHHBIX CPEACTB B IOPSIKE,
YCTAaHOBJICHHOM (101 paCIUCKY) (heIepajbHbBIM 3aKOHOM.

3.2.PyKOBOJIUTEB 3aKPEILISET B IIPUKA3E MO OPraHU3allMu pacrpeieeHue 00s13aHHOCTeH 1o
00paboTKe NMEPCOHABHBIX AaHHBIX. [eI0npOU3BOAUTENIL UMEET ITPABO JOCTYIIA KO BCEM
[IepPCOHAJIBHBIM JTAHHBIM, OyXrajaTep — K CBEICHUAM O CJIY)KEOHOM MOJI0KEHHUH, 3aHUMAEMOMH
JOJDKHOCTHOM HArpy3kKe, COCTaBe CEMbHU, CBEIAECHUSIM O 3apadOTHOM I1j1aTe, HAUUCJIEHUIO HAJIOTOB
U MHBIX 00s13aTEJIbHBIX TVIATEKEH, CTAPIIMK BOCIIMTATE/Ib — K CBEJICHHUSIM O KBaJIM(DHUKALIHH,
OIbITE€ pa0OThI, HAJIMYMHU METOJIMYECKUX pa3paldoToK.

3.3.3anpeuaercs 00padboTka HHMOPMALIUU B IPUCYTCTBUU MHBIX JIML], KPOME UMEIOLIUX MTPaBO
NOCTYIIa K NMePCOHANIbHBIM JJaHHBIM. PYKOBOIUTE/Ib XPAHUT JOKYMEHTHI (TPY/10BbIC KHUIKKH ) B
cerde. Pekomenayercs npu 00pabOTKe AAHHBIX ¢ TOMOLIbIO KOMITBIOTEPA 3alUIIATE (aiJIbl,
HUMEIOLIHE NePCOHAJIBHBIE JJaHHbIE, NIAPOJIEM.

4. [IpaBa padOTHHKOB HA 321UTY NEPCOHAJIbHBIX TAHHBbIX

4.1.CorytacHo ¢1.89 1K PO paboTHUKKH UMEIOT IIPaBO HA MOJIHYIO HH(MOPMALIMIO O CBOUX
[IEPCOHAJIBHBIX JAHHBIX U KX 00paboTKe.



4.2 ImeroT ¢cBOOOIHBIN OecIyIaTHRIN JOCTYIT K CBOUM MEepCOHAIbHBIM JaHHBIM, BKIIO4Yasd IIPABO
Ha [1OJTy4eHHe KOmui T000# 3anucy, coaepkaliei NepcoHalbHbIe JaHHBIC, 38 HCKIIOYCHHEM
caydaeB, NPeayCMOTPEHHBIX (peepaTbHbIM 3aKOHOM.

4.3.0mpenensioT npecTaBUTeIen JJIst 3allMThl CBOUX M€PCOHAIBHBIX NaHHBIX.

4.4 VIMeroT 1OCTYN K CBOMM MEIUUMHCKUM JaHHBIM C ITOMOIIbIO MEIHIHHCKOr0 CICIHaINCTA
[10 €ro BBIOODY.

4.5. TpeOy1oT HCKJIIOYEHHsI HIIK UCIIPABJICHHS HEBEPHBIX WJIM HEIOJTHBIX NEPCOHAJIBHBIX TaHHBIX,
a TaK ;K€ JaHHBIX, 00paboTaHHbIX ¢ HapyweHuem nonoxenui TK PO, Llpu oTkase
paboToaare/is HCKIKOYUTE HIIH HCIIPABUTD [1€PCOHAJIBHBIC JIAHHBIC pabOTHUK MOJKET 3asiBUTH B
MHCHMEHHOM (hopMe O CBOEM HECOTJIACHH C COOTBETCTBYIOLIMM 000CHOBaHUEM. | lepcoHanbHbIe

NaHHBIE OLEHOUYHOro Xapaktepa pabOTHUK UMEET MPaBo JAO0MOJHUATH 3aBJICHHEM, BbIPAXKAIOUIUM
ero TOUKY 3pEHHUSL.

4.6. TpeOytoT u3BenieHus pabortoaaresieM 000 BCeX MPOU3BEACHHDBIX B PaHCC COOOIIEHHBIX
[IepCOHAIBHBIX JaHHBIX UCKIIOYEHHUAX, HCIIPABJICHUAX, 10NOIHCHHUAX.

4.7. O6XKaNYIOT B Cy/I€ JIH00bIe HEITPABOMEPHBIE I€HCTBUs WM Oe3/1eHCTBUA paboToaaress Ipu
00paboTKe ¥ 3alIUTE NEPCOHATBHBIX JTAHHBIX.

5.0TBeTCTBEHHOCTH padoTOoAATE IS

5.1.JIu1a, BUHOBHBIE B HAPYILIEHUH HOPM, PEryJIUPYIOLIHX [10Jy4eHHE, 00pabOTKY H 3alInTY
MePCOHAJIbHBIX JAHHBIX, HECYT JUCLHUIUIMHAPHYIO, AAMUHHCTPATHBHYIO, PaX{/IaHCKO-TIPABOBYIO
H YTOJIOBHYIO OTBETCTBEHHOCTH B COOTBETCTBHH ¢ (peACpa/IbHBIMK 3aKOHAMH.

5.2.K COTPYIHHKY, OTBETCTBEHHOMY 3a XpaHeHHEe epCOHATbHON HHpOpMaLH, padOTOAATE/Ib
BIIPABE [IPUMEHHUTH OJHO U3 IUCUUIUIMHAPHBIX B3BICKAHWH, MPEYCMOTPEHHBIX CT. 192 TK PO,
3aMe4yaHue, BLIFOBOP, yBOJbHEHHE, K AUCUHIIMHAPHONW OTBETCTBEHHOCTH MPUBJICKAIOTCS
TOJIBKO T€ PabOTHUKH, KOTOPBIE 110 YCIOBHIM CBOUX TPY/AOBBIX I0rOBOPOB O0SA3aHBI co0J110/1aTh
npaBuia padoTel ¢ NEPCOHATIBHBIMUA JTaHHBIMH.

5.3. PaGoroaresns BIpaBe 110 CBOEH MHULIMATUBE PACTOPTHYTh TPYIOBOH J0TOBOP IMpPH
pa3rylalleHud OXPaHsIeMOl 3aKOHOM TalHbI, CTABIICH U3BECTHOMN paOOTHUKY B CBSI3H C
HCIIOJIHEHUEM UM TPYJAOBBIX O0SI3aHHOCTEH.

5.4. [lepcoHabHBIE JAHHDIE ABISIOTCS OJHAM U3 BHOB OXPAHIEMOH 3aKOHOM TanHBI, H 3aL1IHTA
AX KOH(DUIEHIHATILHOCTH, COIJIACHO KOTOPOH B CHTYaLlMH, €CJIH JIMLO, HMEIOLICE JI0CTYII K
rakoi MH(OPMAIMHU B CBA3M ¢ HCIIOJHECHUEM CITyKeOHBIX HIIH MTPO(PECCHOHATLHBIX
00S13aHHOCTEM, pa3rIacuiio CBEACHHU, COCTABIIAIOINE 1€PCOHAJIBHBIC TAHHBIC,
aZIMHHHCTPATUBHBIH wrpad 6yaer coctasats ot 40 1o S0 MPOT.
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